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Ha N¢i, ngay 31 thang 3 nam 2010

HUONG DAN ,
Xay dung bai giang dién tir & Pai hoc Quoc gia Ha Noi

Dé hoan thién va nang cao chat luong cac bai giang dién tir, Pai hoc Qubc gia Ha
No6i (PHQGHN) ban hanh Huéng din xay dung bai giang dién tir trén co s¢ tich hop
Huéng dan xay dung bai giang dién tr & DPHQGHN (cong vian sd 1353/DT ngay
29/9/2006), Huéng dan b sung (cong van sé 5184/DT ngay 10/10/2008) va tir thuc tién
cong tac xay dung bai gidng dién tr & PHQGHN trong nhitng nam qua nhu sau:

I. MOT SO THUAT NGU

1.1. Pao tao (hoc) dién tir (E-learning): 1a dao tao dya trén cac phuong tién di¢n
tu. Véi sy phat trien Internet va cong nghé WEB, ngay nay dao tao dién tr dugc hicu la
dao tao dua trén may tinh va mang may tinh véi cong ngh¢ WEB.

1.2. Hoc liéu dién tir (Course-ware): cac tai lidu hoc tap duoc s6 hoa theo mot cau
truc, dinh dang va kich ban nhét dinh, dugc luu trit trén may tinh nham phuc vu viéc day
va hoc qua may tinh. Dang thtrc s& hoa c6 thé 13 vin ban, slide, bang dit liéu, 4m thanh,
hinh anh, video sd, cac tng dung twong tic v.v... va ca nhiing tai liéu hdn hop gdm cac
dang thirc noi trén.

1.3. Bai gidang dién tir: 1a mot tap hop cac hoc li€u dién tir dugc t6 chire lai theo mot
két cdu su pham dé co thé cung cip kién thirc va k¥ nang cho ngudi hoc mot cach hiéu
quéa théng qua sy tro gitp clia cac phan mém quan 1y hoc tdp (Learning Management
System -LMS). M{t bai giang dién tir thuong tuong tng v mot mon hoc.

1.4. Giao trinh dién tir: 1a mot bai giang dién tir c6 muc d¢ hoan thién cao, dugc
tham dinh thanh cong & cap truong thanh vién, khoa truc thudc hodc cap Pai hoc Quoc
gia theo ndi dung moén hoc da duogc phé duyét.

1.5. M dun bai giang (Module): 13 mot phan cta bai gidng dién tir twong Gmg véi
mot don vi kién thire. Viée xac dinh don vi kién thuc thuong duoc tinh theo mot ndi dung
tron ven can cung cép cho nguoi hoc hodac mdt ndi dung duoc cung cép theo mdt don vi
thoi gian hoc. Mot md dun thuong dugce tinh tuong Gng vdi cac chuong muc trong bai
giang hodc theo don vi mdt sb tiét hoc nhat dinh.

1.6. Khoa hoc (Course) dién tir: dugc xac dinh badi viéc sit dung mot bai giang di¢n
tu, cung cap kieén thuc hay k¥ nang cho mdt tap hop nguoi hoc xac dinh. Viéc giang day
nay c6 thé co hodc khong co giang vién hd tro. Nhu vay khoa hoc 1a mét lan t6 chic day
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cho mét nhém nguodi hoc mot phén hodc tron ven mot moén hoc. Mot bai giang cod thé
dung cho nhiéu khoa hoc.

1.7. Hé quan ly ndi dung hoc tip (Learning content management system -
LCMS): phan mém gitp quan 1y cac bai giang dién tir va cdu tric hoa bai giang dudi mot
s6 dinh dang nao do.

1.8. H¢ quan Iy hoc tip (Learning management system - LMS): Phin mém giup
quan 1y cac khod hoc va qua trinh thuc hién cac khoa hoc. Phan mém cho phép dinh nghia
céc khoa hoc, to chirc tuong tac gitra ngudi hoc va gido vién trg gitp, giita nguoi hoc va
cac bai giang dién tir, ghi nhan qua trinh va két qua hoc tap cta ngudi hoc, qua trinh hd
tro cua gido vién.

1.9. Chuén dao tao dién tir: Cac quy dinh ma céc hé théng dao tao dién tir hay céc bai
giang dién ttr phai tudn thu dé dam bao tinh twong thich gitra cac hé thong dao tao dién tur.

1.10. Chuian SCORM (Sharable Content Object Reference Model): 13 chuin
dugc thira nhan rong rai trén toan thé giéi (1a mot tap hop cac tiéu chuin va cac mo ta cho
cic bai giang dién tir twong tic qua WEB duoc quy dinh boi td chic Advanced
Distributed Learning ctia B Qudc phong M§y). SCORM c6 cac ban 1 v6i cac phién ban
1.1, 1.2 va 1.3 va ban SCORM 2.0 (m&i cong bd thang 10/2009). Chuan theo phién ban
1.2 1a tiéu chuén dugc dung nhiéu nhat hién nay va dugc hd tro boi hau hét cac LMS.

1.11. Cau héi tric nghi¢m c6 phan hoi true tiép: Cau hoi tric nghiém theo kiéu
lga chon phuong an tdt nhat (multiple choice) dugc soan thao dudi dang WEB, khi nguoi
hoc danh ddu vao mot phuong an s& nhin dugc phan hoi ngay lap tirc vé tinh trang tra 10
1a dung hay sai va sai nhu thé nao.

1.12. Bai kiém tra tric nghiém trwc tuyén: 13 mot tdp hop cac cdu hoi tric
nghiém dugc soan thao trong dinh dang WEB. Khi nguoi hoc thuc hién xong, hé¢ théng
s& phan hoi két qua tong thé ma khong thong bao rd ngudi hoc lam bai sai nhu thé nao.
Ngudi hoc budc phai nghién ciru ki ludng bai giang dé cai thién két qua trong nhing lan
kiém tra sau do.

1.13. Cac hgc liéu da phwong ti€én: 1a cac hoc li€u c6 hinh anh dong, am thanh
hodc ca hai. Hoc li¢u da phuong ti¢n c6 thé gdbm nhirng loai sau day:

- Cac file 4m thanh dung dé minh hoa trong bai giang.

- Cac file flash hodc tuong tu dugc tao truc tiép qua cac phﬁn mém dd hoa hodc ghi
hinh ttr man hinh.

- Céc file co6 ca hinh anh va am thanh nhu cac video clip thuong duogc ghi trong cac
dinh dang mpeg, avi hay cac dinh dang c6 hi¢u ing tuong tu.

- C4c file trinh dién bai giang c6 tich hop video.

Céc hoc liéu da phuong tién tuong tac dugc hiéu theo nghia nguoi st dung c6 thé
tac dong truc tiép dé thay doi kich ban trinh dién ngay trong qua trinh trinh dién.
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Vé kiéu twong tac ciing c¢6 hai muc do:

- Tuong tac thong qua chon kich ban trinh dién (theo thyc don hay theo lién két) dé
khoi dong mot kich ban trinh dién tiép theo sin c6 ma khong can thyuc hién céc tinh toan.
Vi du vé loai tuong tac nay co thé 1a: cac hoat canh dugc tao nhd bd cong cu Macromedia,
cac trang WEB ¢6 dir liéu da phuong tién diéu khién bang cach kich hoat cac lién két,
chuyén slide trong mot trinh dién.

- Tuong tac qua dif liéu dugc nhap tryc tiép trong qua trinh trinh dién. Trong trudng
hop nay bat budc phai xay dung mot chuong trinh méy tinh xir 1y dir liéu dé tao ty dong
cac kich ban phu hop véi dir liéu dua vao. Nhu vay hoc li¢u di¢n tir twong tac theo kiéu
chon chi 1a dir liéu, trong khi d6 hoc liéu c6 tuong tac bang dit liéu thi phai c6 phin mém
xtr 1y dir liéu. Tuong tac kiéu nay goi 1a cac thi nghiém 4o.

Véi bai giang dién tr bét bude phai co6 hoc liéu da phuong ti¢n c6 thoi luong dat tir
20% dén 30% thoi lwong mén hoc tinh theo sd tiét. Tuy nhién thoi lugng trinh dién cta
mdi hoc liéu khong duge vuot qua 1 tiét hoc (50 phat).

1.14. Thi nghiém 40 hodic mé phéng: mot thi nghiém dugc thuc hién bang mod
phong trén may tinh. Nguoi 1am thi nghiém c6 thé quan sat, tinh toan thtr nghiém. Mdi thi
nghiém 4o hodc mé phong thuc sy 13 mot phdn mém Gng dung, nguoi 1am thi nghiém
tuong tac voi phan mém qua viéc nhap so liéu cho thi nghiém va chon lya cac phuong an
do may tinh goi y.

II. CHUAN BAI GIANG PIEN TU CUA PHQGHN

La nhing quy dinh ddi voi cac bai giang dién tir cia PHQGHN nham dam bao:
- Thuwong hiéu va ban quyén cia PHQGHN.

- Chinh x4c vé ndi dung khoa hoc va dam bao chat lwong kién thire, ki ning.

- Tinh twong thich cua bai giang d6i v6i chuén thong dung ciia qudc té.

- Tinh tuwong thich cua bai giang ddi v6i hé thdng dao tao dién tir va cac hé thong
thong tin khac cia PHQGHN.

2.1. Bai giang dién tir mirc 1: 13 bai giang duoc xdy dung dudi dang trinh chiéu
(presentation) slide dién tir, c6 thé tao tir Powerpoint cia Microsoft Office, Impress ciia
Open Office hay mot phﬁn mém trinh dién tuong tu voi muc dich lam tu liéu phuc vu giang
day va hoc tap trén co s bai giang hodc gido trinh da dugc don vi dao tao phé chuén.

Vé néi dung khoa hoc: phai tuan thi ndi dung bai giang da dugc khoa/bd mén quy
dinh va phé duy¢t.

Vé két cau: Mbi bai giang gdm nhiéu ban trinh chiéu tuong Gmg véi mot mé dun bai giang.

- Ban trinh chiéu dau tién mang noi dung théng tin chung vé mén hoc.

- Cac ban trinh chiéu tiép sau 1a cac m6 dun trinh bay ndi dung mén hoc.

Mot 56 khuyén cdo vé hinh thire slide va giang day vdi slide:

- Ban trinh chiéu nhim muc dich hd tro giang bai, thé hién noi dung tém tat va

nhitng di€ém nhan cua bai giang.
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- Thong tin trén mdi silde phai di don gian dén ngudi hoc khong bi cudn hat va mat
thoi gian nhiéu vao viéc doc thong tin trén slide lam giam cha y dén nghe 16i thoai
clia giang vién. Vi vay trén slide khong dugc viét theo kiéu toan van, giang vién
khong duoc giang theo kiéu doc slide. Mdi slide khéng nén qua 10 dong, mdi dong
khong nén qué 20 tur.

- Khong nén st dung qua nhiéu slide trong mot tiét hoc c6 thé gay 1an an thoi gian
giang tryc tiép. SO luong slide chi nén ¢ mirc 12 dén 18 slide cho mot tiét hoc.

- Cac silde nén thdng nhat phong cach trinh bay nhu ¢& chit, tong mau, cach bd tri
tiéu dé, va nén cd dau an cua don vi dao tao (vi du logo hay tén don vi).

- Slide cubi cting ciia mdi bai trinh chiéu nén chét lai cac ndi dung hay diém nhin vé
kién thitc cia mo dun tuong ng.

- Mau sic phai hai hoa, phdi mau phai dé doc. Khong nén ding cac mau manh hoic
tao twong phan cao dé gay mét moi cho nguoi hoc. Khong dung qua 4 mau trong
1 slide. Chi dung céc hi¢u tng dong (nhap nhdy, thay hinh, hay chay gay su chu y)

khi cac hiéu tmg nay dé cho viéc tiép nhan thong tin (nhu tao mot cam nhén truc
quan, dé nho).

- Khong sai chinh ta, sir dung tiéu chuan tiéng Viét TCVN 6909/2001 v6i by ma
dung san (precomposed).

Bai giang dién tor mic 1 khong nhat thiét dua 1én mang. Néu dua 1én mang can
chuyén thé hinh anh sang dinh dang pdf ¢6 luu ¥ vé ban quyén va c6 bao vé chong sira.

2.2. Bai giang dién tir mirc 2: 13 viéc xdy dung mot bai giang sd hoa voi yéu cau
cao hon muc 1. Giang vién phai c6 mot co s hoc licu sb6 hoa (hinh anh, am thanh, video,
cau hoi kiém tra,...) giup ngudi hoc dé& tiép thu, d& ghi nhé bai giang. Loai bai giang nay
khong chi hd trg cho giang vién chuén bi va giang bai ma con hd trg cho nguoi hoc mot
sd hoc liéu dién tir. Tuy nhién, cac hoc liéu c6 thé chua day du, chi tiét va chua duoc to
chitc mét cach bai ban dén muc nguoi hoc co thé tu hoc.

Bai giang dién tir mirc 2 can dugc dua 1én mang cho ngudi hoc tham khao.

Doi véi cac tai li€u tu bién soan nhu bai giang toan van, slide can chuyén sang dinh
dang pdf c6 chong stra doi dé€ bao v¢ quyén tac gia.

2.3. Bai giang dién tir mirc 3: la loai bai giang dién tir hoan chinh vé ndi dung khoa
hoc, c6 tinh su pham va giao di¢n dep dugc dong goi theo chuan SCORM.

2.3.1. Yéu cau vé ndi dung kién thirc: phai tuén tha ndi dung gio trinh da duoc phé duyét.

2.3.2. Yéu cau vé cdu trac: Khi dong goi theo VNUCE, toan b bai giang va cac hoc
liéu s€ duogc tich hop trong mdt theé thong nhat trong mot hé thong phan cap nhu sau:

- Cép thi nhat gdbm dé cuong moén hoc va cac khéi kién thic. D6i voi dé cuong, can
duoc tach thanh hai phan cap dudi la thong tin vé mon hoc va thong tin ve t6 chiic giang day.

- Cép thtr hai 1a cac module bai giang.

- Céc cap tiép theo 1a cac hoc lidu, gdm cac thanh phan sau:
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+ Bai giang da phuong tién. Khuyén khich bai giang video c¢6 hinh anh dong va am
thanh két hop véi trinh dién slide. Bai giang da phuong tién glup cho ngudi hoc c6 thé ty
hoc mét cach tu nhién nhit. Hoc liéu da phuong tién c6 thé 1a video giang vién glang
truéc may quay, khuyén khich thuc hién trong studio, khong khuyén khich quay thay
giang tryc tiép trén 16p hoc vi hidu qua thap va xir Iy video ton kém, trir truong hop phai
thuc hién cac dic ta chi tiét trong cac hoat dong thi nghi€ém. Hoc li¢u da phuong tién c6
thé 1a cac clipvideo vé tu liéu, vé thi nghi¢m. Hoc liéu da phuong tién don gian nhét ¢
thé 1a am thanh nhu bai giang duoc ghi 4m. Yéu cau d6i v6i hoc liéu da phuong tién la:
hinh anh phai ro, dep, lam ndi bat chu dé; 4m thanh rd, tron tiéng, khong c6 tap am, co stic
cudn hat; video clip rd rang, sinh dong, stc tich, phan anh ding ndi dung.

+ Bai giang toan van trong dinh dang Pdf khong cho stra.

+ Slide bai giang. Khi dua 1én mang, slide duoc chyén sang dinh dang Pdf khong
cho stra.

+ Céc bai tap tu luan va cau hoi, cod thé trong bét ky dinh dang nao, chu yéu la dinh
dang van ban.

+ Céc bai tap tu tric nghiém giup nguoi hoc ty kiém tra minh.

+ Cac thi nghi¢m 4o, mo6 phong.

+ Cac tai liéu tham khao truc tiép hodac cac duong link to1 céc tai li¢u tham khao trén
Internet.

Mot hinh anh céu trac bai giang dién tir trén VNUCE dugc minh hoa nhu hinh dudi day.

& VNUCE - Phir mim 1 chle b2i gilng liln t
Baigiing Soanthdo Céngcy Chaythl Cilasd  Trd gilip

= B & 3 XKald =] Q

(22 Bai gigng: Bai giang mau Dian
'%Filetéirupvén :J ?'i| o :@ 5 chirc bai gidng Bai gian
Tﬂ_ Mdn hoc Bai giang mau

- Cac hoc phan
=i D& curong mén hoc
O Théng tin v& mén hoc
0 Thiing tin v& t8 chic gidng day
= i Hoc phan 1 (v du I thuy&t)
=[] ™8 dun bai gidng 1
O Ba&igidng video két hop vl trinh dign slide
[ Baigidng todn van trén Pdf
[0 Bantrinh difn chuyen the sang Pdf
=0 Cacchuhdiva bitsp
0 Cac ciuhdiva bai t3p b ludn
O Cac ciu hdi b tréc nghigm
[ Céc tai béu tharn khao wa link b6 ngulin hoe iy trén Internet
[0 M& dun bai gidng 2
0 ™é& dun bai gidng n
I Hoc phin 2 (vi du thue hanh)

€
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2.3.3. Biéu kién dang ky xay dung bai giang dién tir mirc 3

- Mon hoc phai c6 giao trinh da dugc nghiém thu, dugc day tir 3 ndm tré 1€n va tiép
tuc dugc sir dung trong nhitng ndm ti€p theo (c6 xac nhén cua don vi dao tao).

- Vé mat k¥ thuat, don vi dao tao phai c6 phong may tinh cho sinh vién tham gia hoc
dién tu, c6 két ndi vao mang chung cua PHQGHN.

- Giang vién ndm duoc quy trinh, phuong phap lam bai giang dién tir hodc két hop
v&i mot don vi ¢ kha nang ho trg ky thudt lam bai giang dién tu.

- Pé cuong ding ky 1am bai giang dién tir dugc chudn bi theo dung mau va duoc
Hoi dong Tham dinh bai giang dién to cuia PHQGHN thong qua. SO lugng sinh
vién sir dung bai giang dién tir mdi khoa hoc 1a mot yéu t6 dé xem xét.

Bai giang dién t&r muic 3 giup nguoi hoc co thé tu hoc duge va c6 thé coi nhu 1a mot
gi4o trinh dién tu.

I1I. CAC BUOC VA NOQI DUNG XAY DUNG BAI GIANG PIEN TU

3.1. Chuéin bi tu liéu

3.1.1. Bai giang text thong thuong cin néu rd:

- Thoi lugng mon hoc (s tin chi).

- Muc tiéu ngudi hoc can dat vé kién thirc va k¥ ning.

- Didu kién tién quyét: nhiing kién thirc can phai cé dé tiép thu bai giang nay.

Bai giang toan van dugc quy dinh viét & mot trong 4 dinh dang sau:

- Binh dang Word cua Microsoft

- Binh dang Pdf

- Binh dang Tex

- Binh dang Write ciia Open Office.

) Trang duoc tinh theo kho A4, ¢ chit 13, foqt Times Neyv Roman, sf}’ dung bd g(?
tieng Viét TCVN 6909 (Unicode), gian cach dong, 1€ trai 3cm, 1€ phai 2cm, 1€ trén 2cm, 1€
dudi 2,5cm.

3.1.2. Giao trinh tham khao chinh va cac tai liéu tham khao

- Tai liéu tiéng Viét

- Tai liéu tiéng nudc ngoai

3.1.3. Céc tu liéu va co sé dix liéu dé su dung xay duyng bai giang dién tir

- Hién vat, mau vat

- Tu lidu gidy, anh (tranh, anh, hinh v&, ban d6, biéu do, phim anh...)

- Tu liéu sd (cac trang Web, cac dia CD, céac bang video, cac tu li¢u download tir

mang internet, cac bai giang dién tur lién quan da co...)
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- Nhirng yéu cau doi hoi phai c6 dé xay dung bai giang dién tur

+ Xay dung bai thir nghi¢m

+ Quay phim hi¢n truong

+ Khai thac kho tu liéu trong va ngoai nudc.

- Hé thdng nhirng bai tap, cau hoi, bai thi tric nghiém cua bai giang va dap an tra 1oi
hoac hudng dan tra 161. Cau hoi trac nghiém co6 the 1a nhitng cau ddc 1ap co thé phan hoi
truc tiép, cling cd thé ton tai trong m9ot nhom cau cua mat bai kiém tra.

S lugng bai tap, cau hoi tric nghiém yéu cau tdi thiéu cho mdi tin chi 1 150.

- Ban tom tat nhimg khi kién thtc co ban ctia bai giang (ngan gon/ diém chét).

- Danh séch tu li¢u: dugc xay dung chi tiét nhu sau:

STT Mb ta Loai Pinh | Tén tép O dau Dy kién
dang
1 | Giagithichrd | Video/Audio/Tex | Avihay | Viétrd | Viétrd thu Dung cho
module tu t/... mov hay | tentgp | muc luu trix nhitng module
ligu ndy minh | Ty dyng hay suu ' trong CD bao | bai gidng nao
hoa di€u gi. | tim (ban quyén) cdo
2

MB&i tu liéu dién tir 4 mot mo dun (tép) twong dbi doc lap, co thé tai sir dung trong
nhiing bai gidng khac mot cach dé dang.

Tu lidu dién tir c6 thé c6 do suu tam (chil y dén ban quyén) hay tu dan dung.

Tu liéu dién tir 6 thé 1a phim, video, anh, hinh v€, ban dd, hoat hinh, 4m thanh, van
ban (plaintext) va cac cau hdi trac nghiém, bai tap, ...

3.1.4. Kich ban va 10i binh khi 16ng ghép cac tu liéu:

Xay dung kich ban chi tiét, trong d6 néu rd:

- M6 bai (gidi thiéu giang vién/dia chi lién hé/ thong tin can thiét)

- Cac mo dun chinh

- Cac truong canh va lién két can thiét

- Cac két luan chu yéu.

Kich ban va 15i binh cho mdi md dun bai giang 1a van ban mo ta vi¢c t‘rinh dién c’éc
tu li€u theo trinh ty, hinh thirc x4c dinh, hi¢u ng mau sac, am thanh, ... V& nguyén tac,

kich ban phai chi tiét dén mirc ma mot chuyén vién khong c6 chuyén mén vé mén hoc chi
co trinh d§ cong ngh¢ thong tin c6 thé tao dung dugc mdt bai giang dién tu.

3.1.5. Tap hard copy cic powerpoint dé trinh bay bai giang:

- Can néu rd tong s6 powerpoint can phai xdy dung, trong d6 c6 bao nhiéu slide hinh

anh/text/biéu bang.
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- Slide ¢6 thé lam trénn Powerpoint hodc Impress (mdt phan mém cta bo phan mém
ma nguon mé Open Office co6 tinh nang twong tu nhu Powerpoint).

- Méi tiét hoc dugc tinh tbi da 30 slide. Khong khuyén khich dung qua nhiéu slide vi
s€ thiéu hi¢u qua.

3.2. Chuin bi bai giang

3.2.1. Xay dung powerpoint dat yéu cau k¥ thuat cao

3.2.2. Quay phim 1 16p hoc tai studio

- Quay phim tai hién truong c6 san

- Quay phim va dung mo6 phong hién truéng nhan tao

3.2.3. Xay dung bai thi nghiém

- Quay phim bai thi nghi¢m thuc trong phong thi nghi€ém/tai hién truong

- Thiét ké va xdy dung bai thi nghiém a0 hodc mé phong. Mot clipvideo quay mot
thi nghiém that s€ khong dugc coi la mét thi nghiém do. Thi nghi€ém 4o 1a mdt loai hoc
liéu dic biét khac véi cac hoc liéu khac & chd né 1a mot phan mém g dung. Thi nghiém
40 c6 thé thé hién qua cac trinh dién da phurong tién nhung ciing c6 thé khong.

3.2.4. Suu tAm tu ligu

- Liét ké nhitng san pham/tur liéu phai mua

- Liét ké nhitng san pham/tu lidu phai tim kiém (chwa rd nguén) hoic tuong duong.

3.3. Khau hoan thién bai giang dién ti
St dung cac ngudn tu lidu dé hoan thién bai giang theo chuan SCORM.

PHQGHN di xay dung cong cu phian mém VNUCE gitp cho viéc soan thao, to
chtc bai giang va dong goi theo chudn SCORM dugc thuan tién. Tac gia co thé lién hé
tryc tiép v6i Trung tAm Nghién ctru va Phat trién Phan mém- Truong Pai hoc Cong nghé
dé dugc cung cap mién phi.

3.4. Huéng din sir dung

Bao g@)m cac huong dan cho nguoi hoc va hudng din cho don vi to chirc dao tao
theo bai giang nay.

- Huong dan cho nguoi hoc 1a nhu:ng huéng dan chi tiét vé cach hoc theo bal giang,
huéng dan vé doc thém, vé cach tim kiém thém thong tin tu lidu lién quan, vé tu tric
nghiém kién thuc, lam bai tap, tham du cac kiém tra danh gia ma gido trinh quy dinh,
tham gia céac dién dan trao d6i, 16p hoc 4o, trao ddi truc tuyén (néu o).

- Hudng dan cho don vi to chitc ddo tao 13 nhitng huéng dan chi tiét vé cach thirc to
chure dao tao véi gido trinh nay sao cho co thé dat dugc hi€u qua cao nhat nhu c6 can to
chure 16p hoc 4o khong? Can t6 chirc dién dan trao doi nhu thé nao hay c6 can tao dung
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cac chat room khong? Can t6 chic kiém tra ddnh gia hay khao sat tinh hinh hoc tap nhu
thé nao?

IV. CAC PINH MUC KINH PHi XAY DUNG BAI GIANG PIEN TU

4.1. Xay dung kich ban va 10i binh: 60.000 dong/1 trang A4 (font chit: VnTime, c&
chir: 12, khoang cach dong don, 1 mic dinh cua phan mém soan thao va van ban MS word).

4.2. Chuén bi vt li¢u cho bai gisng

Murc chi tbi da 1a 20.000.000 dong va phai co6 hoa don tai chinh, hop dong thué
khoén theo ndi dung cong viéc cu thé va hop I¢.

Chuén bi vat liéu c6 thé bao g@)m nhiing loai hinh sau:

- Chuan bi mau vat dé chup anh, quay phim.

- Dung cu thi nghi¢m

- Mua séach, swu tim cac tai liéu gidy

- Mua céc tai liéu s hoa nhu céac dia tu liéu, cac bang video, phﬁn mém, thi nghi¢m ao

- Thu thap cac tai li¢u sb hoa trén mang

D6i voi mau vat, sach, tu liéu sb hoa... trong dé cwong ding ky 1am bai giang dién tir
phai c6 du tru trudc voi cac thuyét minh vé su can thiét d6i véi viée 1am noi dung cua bai
giang dién tur va phai dugc phé duyét trudce khi thu thap.

4.3. S6 hoa bai giang toan van

Kinh phi hd tro 1a: 5.000 déng/ 1 trang. S6 luong trang khong qua 3 trang/1 tiét hoc.
Néu vuot dinh mirc 3 trang/1 tiét hoc chi duoc tinh 3.5000 déng/trang.

4.4. Lam slide dién ti

Pinh muc chung 1a: 9.000 d@)ng/ 1 slide, khong phan biét slide chir hay c6 anh va
hi¢u g dong.

4.5. Cau héi, bai tap tric nghiém (c6 dap 4n)

Déi voi sb lugng di 150 cau hoi, bai tap/1 tin chi dwoc tinh 25.000 dong/1 cau hoi,
bai tap; sb lugng cau hoi, bai tap vuot dinh mure trén dugce tinh 30.000 déng/ 1 cau.

4.6. Phan giang va minh hoa cé hoc liéu da phwong tién (multimedia) khong cé
twong tac qua dir liu

Khuyén khich suu tim cac tai liéu da phuong tién nhung khong cap kinh phi cho
viéc suu tam tai li¢u. Chi cap kinh phi dé lam ra céc tai liéu da phuong tién.

- Hoc liéu 4m thanh thuan tuy, khong c6 hinh dung 1a cac file ghi 1oi giang cua
giang vién kém ban slide trinh chiéu: 5.000 dong/1 phut.
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- Hoc li¢u c¢6 am thanh va hinh 4nh dong va am thanh thuc hién tai l6p hoc, studio
hay phong thi nghiém: 60.000 d/phut; trong d6 60% kinh phi dung cho ngudi chudn bi
kich ban, noi dung va thé hién dé ghi hinh; 40% kinh phi danh cho cong viéc ky thuat bao
gdm chuan bi k¥ thuat, ghi hinh va xtr 1y hau ky.

- Céc loai hoc li¢u ¢6 hinh anh dong va am thanh phai thyc hién ¢ hién truong duoc
tinh 80.000 dong/phiit, trong d6 70% cho ngudi chuan bi kich ban, ndi dung va trinh dién,
30% cho cong viéc k¥ thuat bao gom chuan bi ky thuat, ghi hinh va xur 1y hau ky.

4.7. Thi nghiém #0 hoac mé phéng

M&i thi nghiém ao hoic mé phong s& duoc cung cip tir 5.000.000 ddng cho dén
20.000.000 dong tuy theo muc do phirc tap.

4.8. Kinh phi hd tro ky thuat

Véi viée sir dung VNUCE, khong can cung cép chi phi dong géi. Tuy nhién, dé dam
bao k¥ thuat, kinh phi cho dam bao k¥ thuat bao gom s6 hoa hoc li¢u, dong goi, cai dat,
bao trg, huéng dan ky thuat 1a 10% gia tri hgp dong. Khong cap kinh phi hd trg k¥ thuat
cho bai giang di¢n tor mutrc 1 va 2.

4.9. Kinh phi trién khai

Kinh phi trién khai dao tao mot khoa hoc véi toan bd cac hoat dong day - hoc trén
mang doi voi bai gidng muc 3 1a: 5.000.000 dong. Khong cap kinh phi trién khai cho bai
giang dién tor mac 1 va 2.

4.10. Kinh phi nghiém thu

4.10.1. Bai giang di¢n to mtc 1 va 2

- Chu tich hdi dong: 150.000 dong

- Phan bién: 150.000 dong/ngudi

- Pho chu tich, thu ky: 100.000 dong/ngudi

- Uy vién hoi dong: 70.000 dong/nguoi

- Khach moi (dai dién lanh dao truong/khoa; ban giam dbc, ban chirc nang
DPHQGHN...): 50.000 dong/nguodi

- Chuan bj ho so, tai liéu cho hoi dong: 50.000 dong

- Pua tai lidu moi phan bién va liy nhan xét phan bién: 70.000 dong/1 bai giang.
4.10.2. Bai giang dién to muc 3

- Chii tich hoi dong: 300.000 dong

- Pho chu tich, thu ky hoi dong: 250.000 dong/1 ngudi

- Uy vién hoi dong: 200.000 dong/1 ngudi
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- Phan bién: 400.000 dong/ngudi
- Chuan bi tai liéu cho hoi dong: 100.000 dong

- Khach moi (dai di¢n lanh dao truong/khoa; ban giam ddc, ban chirc nang
PHQGHN...): 50.000 dong/1 khach moi

+ Pua tai liéu moi phan bién va 1ay nhan xét phan bién: 70.000 dong/1 bai giang.

4.11. Kinh phi quan ly
4.11.1. Bai giang dién tu muc 1 va 2
- Cap khoa: 300.000 dong
- Cép trudng: 300.000 dong
- Cap PHQGHN: 300.000 dong
4.11.2. Bai giang dién tu muc 3
- Cap khoa: 1.000.000 dong
- Cap truong: 1.000.000 dong
- Cip PHQGHN: 1.000.000 dong.

4.12. Pinh mirc tong Kinh phi xAy dung mét bai giang dién tir

4.12.1. Bai giang dién tir mic 1: tir 1 triéu dén 5 triéu dong/1 bai giang (tuy thudc
vao s6 luong file text va sb luong file hinh anh, so dd, bang biéu minh hoa).

4.12.2. Bai giang dién tir mirc 2: tir 6 tridu dén 10 triéu dong/1 bai giang
4.12.3. Bai giang dién tir mirc 3: tir 50 tridu dén 90 triéu ddng/1 bai giang.

V. PANG KY XAY DUNG BAI GIANG PIEN TU

5.1. Bai giang dién tir mirc 1 va 2

- Viét dé cuong dang ky xdy dung bai giang dién tir (theo mau).
- Xay dung bai giang dién tr muc 1 va 2 hoan chinh.

- Nop dé cuong diang ky c6 xac nhan cua don vi dao tao (07 ban: 1 ban chinh va
06 ban pho t6) vé Ban Dao tao.

- Thoi gian ndp dé cuong dang ky: thang 4 hang nam.

Bai giang dién tor mic 1 va 2 1a bai giang di¢n tir & muc do don gian nén PHQGHN
s& tién hanh thim dinh, nghiém thu luén sau khi tac gia ding ky va ndp san pham bai
giang dién tur hoan chinh.
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5.2. Bai giang dién tir mirc 3
- Viét dé cuong dang ky xdy dung bai giang dién tir (theo mau)

- Nop dé cuong diang ky c6 xac nhan cta don vi dio tao (07 ban - 1 ban chinh va 06
ban pho t6) vé Ban Pao tao.

- Thoi gian ndp dé cuong dang ky: thang 2 hang nam.

Huéng dan nay dugc thyc hién ké tir ngay ky, nhitng hudng din trudc day trai voi
van ban nay déu khong con hi¢u lyc. bé nghi cac don vi dao tao thugc PHQGHN can ct
ban huéng din nay dé t6 chirc xay dung bai giang dién tir dat chat luong t6t. Trong qua
trinh thuc hién, néu co gi cAn bod sung, diéu chinh, dé nghi cac don vi phan anh vé
PHQGHN (qua Ban Pao tao) dé kip thoi giai quyét.

TL. GIAM POC
TRUONG BAN PAO TAO

Noi nhin: o
- Ban GD (dé bao c4o), (da ky)
- Céc truong dai hoc thanh vién, Khoa Luét

(dé thuc hién),
- Cac trung tdm c6 chiic nang dao tao dai hoc

(dé thuc hién)
- Ban KHTC (dé phdi hop thuc hién),

- Luu VP, Ban Do tao. PGS.TS Nguyén Vin Nhi
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PAI HQC QUOC GIA HA NQI

Tén: don vi dao tao
Mau
PE CUONG PANG KY XAY DUNG BAI GIANG PIEN TU

Mirc dang ky:

Tén mon hoc:
Thoi luong:

Tén giang vién chu tri:

HA NOI 20...
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PE CUONG XAY DUNG BAI GIANG PIEN TU

I. Céc thong tin chung vé mén hoc

I.1. Tén mo6n hoc:

[.2. Thoi lugng:

1.3. Giang vién thuc hién (va nhom giang vién tham gia):
[.4. Thoi gian mon hoc da dugc giang day tai khoa/truong:

I.5. Mén hoc dd c6 gido trinh chwa? Néu dd c6 gido trinh thi gido trinh da duoc
nghiém thu ¢ cap nao?

1.6. Pbi twong va sd luong ngudi sir dung mon hoc trong mdi khoa hoc:
1.7. Muc tiéu mon hoc:

1.8. Mén hoc tién quyét:

1.9. Trang thiét bi va diéu kién k¥ thuat:

- Pon vi ddo tao c6 phong may tinh cho sinh vién va c6 két ndi vao mang chung cua
PHQGHN hay khoéng?

- Giang vién thyc hién c6 nim duoc quy trinh, phuong phap lam bai giang dién tir
hay khong?

- Giang vién thuc hién c6 k¥ nang sir dung cac phan mém hd trg viéc soan va dong
g61 bai giang dién tor hay khong?

- Nhom chuyén gia CNTT va Multimedia hd trg (du kién):

II. Tém tit ndi dung bai giang dién tir

II.1. Thong bao vé khoa hoc: muc dich, yéu cau, lich trinh (phu thudc vao tirng khoa
hoc cu thé), phuong thuc ki€m tra danh gia.

I1.2. Cac md dun: mot bai giang dién tir duoc chia lam nhiéu mo dun va c6 thé co
nhiéu cap do. Moi mo dun can c6 thong tin tom tat ndi dung, thoi lugng giang day.

I1.3. Phuong thirc kiém tra danh gia. Cac cau hoi, bai tap va cau hoi tric nghiém dé
sinh vién tu kiém tra.

I1.4. Céac hoc liéu dién tir: hinh anh, 4m thanh, video clip, cac phan mém (bao gdm
ca thi nghiém ao hodc mo phong) trg gitip sinh vién trong qua trinh hoc.

I11. Giao trinh tham khao chinh va cac tai li€u tham khao

I11.1. Tai liéu tiéng Viét

I11.2. Tai liéu tiéng nudc ngoai
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IV. Céc tw liéu va co sé¢ dir liéu dé sir dung xay dung bai giang dién tir
(Can thuyét minh chi tiét vé sy can thiét d6i v6i viée xay dung bai giang dién tir)
IV.1. Hién vat, mau vat (dung 1am thi nghiém, quay phim, chup anh ...)
- Hién vat, mau vat dang co6
- Hién vat, mau vat can thiét nhung chua c6
+ Dia chi dé tim kiém
+ Thong tin lién quan
IV.2. Tu liéu giéy, anh (tranh, anh, hinh v¢, ban dd, biéu do,.. J)
- Tu liéu gidy, anh dd va dang c6
- Tu liéu gidy, anh can thiét nhung chua c6
IV.3. Tu liéu s6 (cac dia CD/VIDEO/DVD, céac bang video, cac tu li¢u tur Internet,
cac bai giang dién tir lién quan da co, ...)
- Tu liéu sb d3 ¢o
- Tu liéu sb can phai bd sung ( néu rd yéu cau ndi dung, k¥ thuit..)
IV.4. Nhiing yéu cau doi hoi phai co dé xay dung bai giang dién tir
- Xay dung bai thir nghiém:
- Ghi am, ghi hinh tai hi€n truong:

- Khai théc kho tu li¢u trong va ngoai nudc:

V. Dy kién kinh phi

(Tuy muec bai gidng dang ky, tac gid du tru kinh phi cho phu hgp dinh mtre quy dinh.
Bai giang dién tor mtrc 1 va 2 khong ¢6 kinh phi cac muc VI, VII, IX, X)

STT Noi dung cong viéc S6 Pon bon gia Thf‘lnh‘tién
lwgng vi (VN dong) (VN dong)
tinh
I Xay dung kich ban va 161 binh trang | 60.000
11 Chuén bi vt liéu cho bai gidng Tbi da 20 triéu
L1 Chuén bi mau vat,

dung cu thi nghi€m...

Mua sach, tai liéu tham khao
1.2 - Tai liéu tiéng Viét
- Tai liéu tiéng nudc ngoai

Mua tai lidu s hod (dfa tu liéu,
1.3 bang video, phan mém, mo phong,
thi nghiém ao)

11.4 Thu thap céc tai liu s0 hoa trén mang
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STT Noi dung cong viéc S6 Pon bon gia Thﬁnh‘tién
lwong vi (VN dong) (VN dong)
tinh
I S6 hoa bai gidng
II.1 - S6 trang ding dinh muc trang | 5.000
1.2 -Sb trang vugt dinh mirc trang | 3.500
v Lam side dién tr slide | 9.000
A% Cau hoi, bai tap tric nghiém
V.1 - Sb cau hoi, BT ding dinh mirc cau 25.000d/cau
VI.2 - Sb cau hoi, BT vuot dinh muc cau 30.000d/cau
Phan giang va minh hoa c6 hoc li¢u
VI da phuong tién khong co6 tuong tac
qua dir liéu
VL1 Efgngéc“éégnﬁlanh thuan tuy, phét | 5.000
Hoc liéu c6 am thanh va hinh anh
VI.2 dong thuc hién tai 16p hoc, studio phut | 60.000
hoac phong thi nghiém
VI3 | img thye hign i hin trutmg phit | 30.000
VII Thi nghiém ao va mé phong
VIII Kinh phi quan ly
VIIL1 | - Kinh phi quan 1y c4p khoa
VIIL.2 | - Kinh phi quan 1y cép truong
VIIL3 | - Kinh phi quan 1y cép truong
IX Kinh phi trién khai 5.000.000
X | Kinh phi hd tro ky thudt }112;?’ d%ﬁgtri
Téng s6
Téng sb tién bang chi:
Xéac nhén cia don vi dao tao Gidng vién dang ky
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